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Part I
Specifics of study in the doctoral degree programmes
Article 1
Doctoral degree programmes 
1. The study in doctoral degree programmes guaranteed by the Faculty of Education, Palacky University is performed exclusively in the credit system. The assessment of meeting the study requirements by means of credits is stipulated in this Directive, Part II Study in doctoral degree programmes in the credit system and is based on the applicable study programme.
Article 2
Forms of Study in the Doctoral Degree Programmes 
Article 2 fully complies with the provisions of Article 31 of the SZŘ UP: 
1. The forms of study in the doctoral degree programme are as follows:
a) full-time, 
b) distance learning, 
c) combination of the full-time and distance learning forms. 
2. The full-time form of study in the doctoral degree programme usually takes place at the workplace of the supervisor or at another designated workplace (hereinafter referred to as “study workplace”).  
3. The distance learning form of study in the doctoral degree programme usually takes place outside the study workplace and is mainly based on the student’s individual work. 
4. Combination of the full-time and distance learning modes of study in the doctoral degree programme means that a defined part of the study is in the full-time form and another defined part is in the distance learning form. The two forms of study in the doctoral degree programme do not mutually overlap and the rights and obligations of students derive from the respective form of study.
5. At a doctoral student’s written request, approval of the president of the Subject Area Board of the respective study programme and after hearing the opinion of the supervisor, the Dean may decide on a change in the form of study. 
Article 3
Length of Study in the Doctoral Degree Programme 
Article 3 fully complies with the provisions of Article 32 of the SZŘ UP: 
1. The standard length of study in the doctoral degree programme shall be defined in its accreditation.
2. The standard length of study in the doctoral degree programme may be prolonged by the Dean at a student’s request and subject to approval by the supervisor and the President of the Subject Area Board.
3. The maximum length of study in the doctoral degree programme shall be the standard length pursuant to paragraph 1 plus three academic years. 
4. The time for which the studies were interrupted shall not be included in the length of study pursuant to paragraphs 1 and 3.
Article 4
 Subject Area Board
Article 4 fully complies with the provisions of Article 33 of the SZŘ UP and is extended by the provisions of Paragraphs 2 and 5: 
1. Members of the Subject Area Board are appointed and dismissed by the Dean subject to approval by the Scholarly Board of the faculty. Proposals for changes in the membership of the Subject Area Board shall be submitted to the Dean by its President after such a change has been approved by the Board.
2. The Subject Area Board shall have a minimum of five members, of which at least two must not be members of the academic community of PdF UP and at least one member must not be a member of the academic community of UP. The members of the Subject Area Board are bearers of the academic title professor or associate professor in the respective field or related field. In reasonable cases, a member of the Subject Area Board can be bearers of the following academic degrees: Ph.D., CSc. or DrSc. The Subject Area Board is appointed for a period of 2 years; this period can be repeated without any limitations. The Subject Area Board shall elect its President from among themselves and dismiss him or her by a majority of its members. 
3. The period for which the Subject Area Board is appointed shall correspond to the period for which the accreditation of the programme of study is valid. Members of the Subject Area Board may serve on it repeatedly. 
4. The powers of the Subject Area Board include, but are not limited to, the following:
a) discussing the proposals for dissertations and changes thereof,
b) nominating members of the Admission Boards,
c) nominating supervisors,
d) discussing the extent of requirements for the State Doctoral Examination, 
e) proposing to the Dean nominations for the President, Vice-President and members of the Examination Board for the State Doctoral Examination,
f) proposing to the Dean nominations for the President, Vice-President and members of the Dissertation Defence Board,
g) nominating external reviewers of the dissertation. 
5. The meetings of the Subject Area Board are convened by its President, the Dean, or the Vice-Dean for doctoral study, from time to time, but not less than once a year. 
6. The Subject Area Board has a quorum if the majority of its members are present. For the election of the President, for voting on proposals on changes in the Subject Area Board and proposals on the establishment of Subject Area Committees pursuant to Article 35, paragraph 1 of the SZŘ UP an absolute majority is required. For other matters, the majority of the members present is sufficient. Further details regarding the acts and decisions of the Subject Area Board may be stipulated by its Rules of Procedure, which shall be approved by the Dean upon proposal of the Subject Area Board.
Article 5 
President of the Subject Area Board
Article 5 fully complies with the provisions of Article 34 of the SZŘ UP and is extended by the provisions of Paragraph 1: 
1. The President of the Subject Area Board represents the Board in the periods between its meetings in the following areas:
a) Nominating members of the Admission Boards,
b) Proposing to the Dean nominations for the President, Vice-President and members of the Examination Board for the State Doctoral Examination,
c) Proposing to the Dean nominations for the President, Vice-President and members of the Dissertation Defence Board,
d) Nominating external reviewers of the dissertation. 
e) Performing other activities as authorized by the Subject Area Board that are in the powers of the Subject Area Board in compliance with Article 33, Paragraph 4 of the Code.
2. Unless a Dean’s directive stipulates otherwise, the powers of the President of the Subject Area Board include, but are not limited to, the following:
a) coordinating the programme of lectures, seminars, and other study affairs,
b) approving individual curricula of doctoral students,
c) proposing to the Dean the dates for State Doctoral Examinations and Dissertation Defences,
d) proposing to the Dean the termination of doctoral degree studies for a failure to fulfil study requirements.
Article 6
Subject Area Committees
Article 6 fully complies with the provisions of Article 35 of the SZŘ UP:
1. Upon proposal by the Subject Area Board, the Dean may establish Subject Area Committees. The Subject Area Committee shall have a minimum of five members. A member of the Subject Area Board may also serve on a Subject Area Committee.
2. A Subject Area Committee may exercise the powers of the Subject Area Board pursuant to Article 33, Paragraph 4 of the SZŘ UP in the extent in which these have been delegated upon it by the Dean. The Dean shall not delegate upon the Subject Area Committee other powers than those proposed by the Subject Area Board pursuant to paragraph 1.
3. Article 33, Paragraphs 5 and 6 of the SZŘ UP shall apply with necessary modifications to the acts and decisions of the Subject Area Committee.
Article 7
Supervisor of a Doctoral Student
Article 7 fully complies with the provisions of Article 36 of the SZŘ UP and is extended by the provisions of Paragraph 3: 
1. Only a professor, an associate professor, or a renowned expert in the field holding an academic degree may supervise a doctoral student (hereinafter referred to as “the Supervisor”).
2. The Supervisor shall be appointed by the Dean upon proposal by the Subject Area Board.
3. The Supervisor proposes the topic of the dissertation and prepares the individual curriculum of a doctoral student. The Supervisor provides both expert and organizational guidance to the doctoral student during the course of study, checks the fulfilment of his/her study requirements and provides the Subject Area Board with an annual assessment of the doctoral student. The Supervisor provides guidance to the doctoral student regarding the work on the dissertation. The Supervisor may be present at the examinations that the student takes throughout the course of his/her study. 
4. In the event that it has been proven that the Supervisor has failed to fulfil his/her obligations pursuant to paragraph 3, or cannot perform his/her activities, the Dean may, upon proposal of the Subject Area Board, dismiss the Supervisor and appoint a new one.
Article 8
Doctoral Students
Article 8 fully complies with the provisions of Article 37 of the SZŘ UP:
1. On the Enrolment Date, an applicant who has been admitted for studies becomes a UP student and a member of the academic community of UP and of the faculty at which he/she is enrolled in doctoral studies.
2. A doctoral student ceases to be a UP student and a member of the academic community of UP and of the faculty at which he/she is enrolled in doctoral studies: 
a) on the date of passing the State Doctoral Examination or defending the dissertation pursuant to  
Section 47 (4) and Section 55 (1) of the Act (whichever shall come later),
b) upon terminating doctoral studies pursuant to section 56 of the Act. 
3. Terminating doctoral studies pursuant to section 56 (1) b) of the Act shall mean:
a) a) terminating doctoral studies by the decision of the Dean during the academic year upon proposal by the Subject Area Board after discussing the matter with the Supervisor, and in the absence of reasons of serious nature to the contrary, also with the doctoral student himself or herself, if he/she fails to fulfil the requirements imposed on him or her following from the doctoral degree programme, 
b) b) terminating doctoral studies by the decision of the Dean after the expiration of the standard length of study, or a prolonged length of study pursuant to Article 32, paragraph 2 of the SZŘ UP, or after the expiration of the maximum length of study,
c) c) terminating doctoral studies by the decision of the Dean as a result of the fact that the dissertation was repeatedly not recommended for defence by all external reviewers, or the student repeatedly failed either the dissertation defence or the State Doctoral Examination.
4. Section 68 of the Act shall apply to the decision making pursuant to paragraph 2b and paragraph 3.
5. A person to whom the facts stated in paragraphs 2 and 3 apply is obliged to appear at the relevant department of the faculty within 30 days of the termination of doctoral studies to have his/her study credit book closed, unless he/she requests that such a department extends this deadline due to reasons of a serious nature. 
6. After terminating the doctoral studies pursuant to section 56 of the Act, the relevant department of the faculty shall issue a certificate of the exams passed during the doctoral studies if the student so requests.
Article 9
Doctoral Studies Individual Curriculum and Checking of Results
Paragraphs 1 through 6 of Article 9 fully comply with the provisions of Article 38 of the SZŘ UP and are extended by the provisions of Paragraphs 7 through 9:
1. The doctoral studies individual curriculum focuses on scientific work, solving a research problem or a specific objective of creative or artistic activities.
2. The doctoral studies individual curriculum shall be proposed, or, as the case may be, annually specified, by the Supervisor, together with the doctoral student. The doctoral studies individual curriculum and, as the case may be, its modifications shall be approved by the President of the Subject Area Board or by another person authorized to do so by a Dean’s directive pursuant to Article 34, paragraph 2 of the SZŘ UP.
3. The doctoral studies individual curriculum shall include:
a) the time and content sequence of study activities, the form of such activities and the way of checking the study results of a doctoral student (including, but not limited to, oral exams, written reports, conference attendance) in accordance with the programme of study, 
b) definition of the framework of the scientific research or creative activities of a doctoral student in the areas of research, development or theoretical or creative arts work; the framework definition of the topic shall constitute the basis for the dissertation, 
c) studies and internships at other departments, if any, including foreign ones.
4. Passing of the individual exams shall be recorded in the study credit book by entering the word “splnil/a (= “passed”). The study credit book shall include a record of having fulfilled other stipulated requirements confirmed by the Supervisor, as well as an annual assessment of the student by the Supervisor. 
5. During the course of studies, the student shall demonstrate that within the framework of the field of study he/she is able to use a foreign language typical of the respective field. 
6. The work arrangements of a doctoral student are subject to his/her agreement with the Supervisor.
7. Individual curriculum for a student of Doctoral studies is given by the general framework, stipulated by valid accreditation of the programme.
8. Student is required to obtain a minimum of 40 credits for completion of study requirements within an academic year.
9. Study requirements for a student of Doctoral Degree programme of study include:
a. completion of mandatory and elective disciplines of study, as specified by the accreditation of the respective doctoral degree programme,
b. completion of activities within scientific and publication activities, Throughout their study, all students of doctoral programmes must meet the following minimum common requirements:
Research activity
· Active participation in a scientific conference involving nationwide participants;
· Active participation in a scientific conference involving international participants;
· Involvement in a research project in the Czech Republic; 
· Involvement in an international research project.
A multiple involvement in a research activity of a higher degree can substitute for an activity of a lower degree, not the other way round (to be assessed by the supervisor).
Publication activity 
· Peer reviewed article beyond the list of creditable outcomes;
· Peer reviewed article in the Czech language published in a journal from the list of reviewed non-impacted journals;   
· Peer reviewed article in a foreign language published in a journal from the list of reviewed non-impacted journals;
· Article in a journal listed in a world renowned database.
Multiple publications in a higher category can substitute for publication in a lower category, not the other way round (to be assessed by the supervisor).
Scientific-research placement
A part of all doctoral programmes at PdF UP is a mandatory one-month foreign scientific-research placement. For students in the combined form of study the placement can consist 
of several shorter foreign stays throughout the whole period of study, however, the overall length must be at least four weeks. Students in the daily form of study must complete the placement for at least one month without interruption. No relief is allowed for students in the combined form of study in terms of the length of placement. Any exceptions as to the study responsibilities might be granted by the Dean of PdF UP in exceptional and well-reasoned cases (serious personal reasons, etc.) 
A scientific-research placement shall not be considered participation in conferences or study visits. Work placements can be recognized provided they correspond with the topic of the dissertation. The scientific focus of the placement must correspond with the topic of the dissertation. Only placements at foreign scientific-research institutes will be recognized. 
Failure to take a scientific-research placement constitutes non-fulfilment of study responsibilities; as a result, such study cannot be successfully completed. Recognition of a scientific-research placement shall be administered by submitting an application form (see Annex 3) to the Doctoral study office; 
c. Completion of specified activities as part of teaching activity. This condition is defined by the accreditation and conditions of the department of the student’s doctoral degree programme.
10. At the end of the academic year (deadline of the respective academic year) each student of the doctoral degree programme shall produce an annual report for the previous academic year and submit the report to the Doctoral study office when enrolling for the following academic year together with the supervisor’s assessment, which evaluates fulfilment of study responsibilities. Fulfilment of the individual study plan shall be checked by the Doctoral study office and the Vice-Dean for doctoral study.
Article 10
Interruption of Doctoral Studies
Article 10 fully complies with the provisions of Article 39 of the SZŘ UP:
1. After hearing the opinion of the Supervisor and at a student’s request, the Dean may allow a doctoral student to interrupt his/her studies due to a maternity or paternity leave, or for serious health problems or others reasons of serious nature.
2. The total period of interruption of studies shall not exceed three years. 
Article 11
Withdrawal from Study
Article 11 fully complies with the provisions of Article 40 of the SZŘ UP:
1. A doctoral student who decides to withdraw from doctoral studies shall notify the Dean thereof without undue delay. Such a notification may be made at any time during the course of doctoral studies.
2. A doctoral student who decides to withdraw from studies ceases to be a student on the date on which the written notification was delivered to the Dean.
Article 12
Application for the State Doctoral Examination
Paragraphs 1 and 2 of Article 12 fully comply with the provisions of Article 41 of the SZŘ UP and are extended by the provisions of Paragraphs 3 and 4:
1. After the student has fulfilled all study requirements of his/her curriculum, an application for the State Doctoral Examination including his/her Supervisor’s report shall be filed with the Dean through the relevant department of the faculty. 
2. Unless a Dean’s directive stipulates otherwise, the Dean shall decide on the date of the State Doctoral Examination upon a proposal by the President of the Subject Area Board. In such a case, the President of the Subject Area Board, the Supervisor and the doctoral student shall be notified of such a decision of the Dean within 30 days of filing the application for the State Doctoral Examination. 
3. Together with the application for the State Doctoral Examination the student shall submit (after supervisor’s inspection) copies of at least three scientific articles, of which the student is the first author or co-author. The articles presented must be directly linked with the topic of the dissertation and at least two must be original articles, not overview articles. At least one of these articles must be published in an impacted journal or periodical listed in the List of reviewed non-impacted journals (periodicals) issued in the Czech Republic. The student must be the first author of at least two of the articles presented.
The Subject Area Board has the right to increase or tighten the requirements for the above mentioned student publication activity. However, such change can only apply to newly accepted students.
For a publication to be recognized it is sufficient to submit a proof of acceptance for publishing.
4. In special cases (long-term study visit, chronic disease, etc.) a student of the doctoral degree programme can perform the State Doctoral Examination and dissertation defence on the same day. Rules governing the submission of the application, thesis propositions and the dissertation, appointment of the Examination Board, and the course of the State Doctoral Examination and dissertation defence are stipulated below:
a) The student shall submit a proper written application addressed to the Dean and submitted to the Doctoral study office. Such application can only be submitted after meeting all study requirements stipulated by the respective individual study plan.
b) Together with the written application the student shall submit the propositions of the dissertation in the required number of offprints and copies of at least three scientific articles, where the student is the first author or co-author. The articles presented must be directly linked with the topic of the dissertation and at least two must be original articles, not overview articles. At least one of these articles must be published in an impacted journal or periodical listed in the List of reviewed non-impacted journals (periodicals) issued in the Czech Republic. The student must be the first author of at least two of the articles presented.
The Subject Area Board has the right to increase or tighten the requirements for the above mentioned student publication activity. However, such change can only apply to newly accepted students.
For a publication to be recognized it is sufficient to submit a proof of acceptance for publishing.
c) On the proposal of the President of the Subject Area Board the Dean shall appoint the Examination Board for the State Doctoral Examination and Dissertation Defence; the Board shall consider the dissertation propositions and in case of a positive result the reviewers shall be appointed as well. The student shall be notified in written about the result of the Board proceedings.
d) In compliance with Article 15, Paragraph 10 of this Directive the student shall produce a dissertation, and submit the dissertation together with the application for the State Doctoral Examination and Dissertation Defence to the Doctoral study office.
e) The submitted dissertation shall be presented to the appointed reviewers. After the opponents’ reports are produced, the date of the State Doctoral Examination and Dissertation Defence will be determined. 
f) The student shall be informed in written of the content of the opponents’ reports and the date of the State Doctoral Examination and Dissertation Defence.
g) On the examination day the procedure shall start with the State Doctoral Examination. If the student succeeds, Dissertation Defence follows. In case the State Doctoral Examination is unsuccessful, Dissertation Defence shall be postponed; the student shall apply for a repeated State Doctoral Examination and Dissertation Defence.
Article 13
Examination Board for the State Doctoral Examination
Article 13 fully complies with the provisions of Article 42 of the SZŘ UP:
1. The Examination Board for the State Doctoral Examination consists of a President, Vice-President and a minimum of three other members. At least one member of the Examination Board shall be a person other than an academic staff member employed by UP. 
2. Only professors, associate professors, renowned experts approved to this end by the Students Office of the faculty and experts appointed by the Ministry may examine doctoral students during the State Doctoral Examination.
3. The President, Vice-President and other members of the Examination Board for the State Doctoral Examination shall be appointed by the Dean upon proposal by the Subject Area Board. The Ministry may appoint other members of the Examination Board for the State Doctoral Examination from among renowned experts in the field. 
4. The Supervisor is not member of the Examination Board although he/she is obliged to attend the State Doctoral Examination.
Article 14
State Doctoral Examination
Paragraphs 1 through 4 of Article 14 fully comply with the provisions of Article 43 of the SZŘ UP and are extended by the provisions of Paragraph 5:
1. During the State Doctoral Examination, the doctoral student demonstrates his/her expert and theoretical knowledge in the given field of study, including the knowledge of the basic research methods, ability to master new scientific information, assess it and apply it creatively. The requirements as to the knowledge are based on the doctoral studies individual curriculum. 
2. A majority of members of the Examination Board for the State Doctoral Examination, and its President or Vice-President, shall be present at the State Doctoral Examination at all times.
3. The State Doctoral Examination is public. Before the Examination Board deliberates to discuss the result, the Supervisor may briefly express his/her view in the closed session.
4. The Examination Board for the State Doctoral Examination decides on the result of the State Doctoral Examination by secret vote. The result may be either “pass” or “fail”. A majority of all members present voting “”pass” is required for the “pass” assessment.
5. If the Board cannot decide on "pass" or "fail" by a majority of all members present, the voting shall be repeated until a decision is achieved.
6. In the event that the student fails the State Doctoral Examination, the President of the Examination Board shall inform the doctoral student about the conditions stipulated by the Board for the retake. The State Doctoral Examination may not be retaken more than once. The deadline for retaking the State Doctoral Examination is the maximum length of study pursuant to Article 32, paragraph 3 of the SZŘ UP.
Article 15
Dissertation
Paragraphs 1 through 9 of Article 15 fully comply with the provisions of Article 44 of the SZŘ UP and are extended by the provisions of Paragraph 10.
1. A dissertation is a comprehensive work which includes the published results of scientific and creative work of a doctoral student or results accepted to be published. By means of the dissertation, the doctoral student demonstrates his/her ability to carry out scientific or artistic activities individually and creatively. 
2. The dissertation shall be written in Czech or Slovak, or in another language if the accreditation of the respective programme or field of study stipulates so. If the dissertation is to be written in another language, the Subject Area Board shall consent to it first. 
3. Apart from the requirements defined by a Dean’s directive (Article 26, paragraph 2), the parts of the dissertation usually include, but are not limited to, the following:
a) an overview of the current state of the issues which are the subject of the dissertation, including bibliographic references, 
b) dissertation objectives, 
c) formulation of the theoretical foundations of the dissertation,
d) a description of the actual solution, 
e) original results and their application in publicly reviewed publications and projects, 
f) an evaluation of the results for the respective field of science or for practical use, 
g) a list of sources used,
h) a special statement in the introductory part of the dissertation on intellectual property rights, or copyright,
i) a summary, usually in English, or in a different world language. 
4. The approximate extent of the dissertation and further conditions for its writing shall be stipulated by the Subject Area Board.
5. A dissertation which was written as part of or as a result of a research project with more researchers, in which the student also participated, shall include a statement by the main researcher and other researchers on the student’s being the author of the dissertation or on his/her co-authorship of this dissertation, as well as on the extent of his/her creative contribution. If the contribution of the student can be specifically distinguished, e.g. by individual chapters of the dissertation, such specification shall also be included. The statement shall further include the definition of the student’s share in the overall research project.
6. A presentation of the dissertation, which shall be entered in the electronic study records system, shall be attached to the dissertation. The purpose of such a presentation is to inform other members of the scientific community about the results of the dissertation. The presentation shall include a brief table of contents of the dissertation, following to the division and order pursuant to paragraph 3. The presentation shall also include a list of the doctoral student’s published works, including references to them, if any. The presentation shall be written in the language of the dissertation and a summary in English or another world language shall be attached to it. If the dissertation and its presentation are written in a language other than Czech or Slovak, then the summary shall be in Czech or Slovak.
7. The dissertation shall be reviewed by a minimum of two external reviewers appointed by the President of the Subject Area Board.  The reviewers may vote in the Dissertation Defence Board if appointed to serve on it by the Dean. Only a professor, an associate professor, or a renowned expert in the field may serve as an external reviewer. The Supervisor may not serve as an external reviewer. One of the external reviewers shall be a person other than an academic staff member employed by UP. 
8. The reviewer shall independently write a reviewer’s report on the submitted dissertation not later than within 6 weeks of the delivery of the dissertation and of the letter of appointment. In the event that the reviewer is unable to write the reviewer’s report, he/she is obliged to provide a notification thereof within 15 days of the delivery of the letter of appointment. 
9. The parts of the reviewer’s report shall include, but are not limited to, the following:
a) evaluation of the importance of the dissertation for the respective field, 
b) comments on the process of problem solution, methods used and fulfilment of the set objective, 
c) opinion concerning the dissertation results and the original contribution of the student submitting the dissertation, 
d) comments on other issues, as the case may be, including, but not limited to, the structure (whether it is clear and organized), formal aspects and the linguistic level of the dissertation,
e) a definite statement as to whether he/she recommends, or not, the submitted dissertation 
for the defence. 
10. Requirements for the dissertation comply with the SZŘ UP and the below specified rules:
1. Assignment of the topic of the dissertation.
A. Responsibilities of the students
Each student shall be obliged to select a topic of the dissertation (topic of the dissertation to be approved by the Subject Area Board for the respective doctoral programme during the admissions procedure) and to meet all formal requirements of assignment of the topic of the dissertation.
The student shall be fully responsible for correctness and completeness of all data contained in the form “Application for assignment of Bachelor thesis/diploma thesis/dissertation”. The form “Application for assignment of Bachelor thesis/diploma thesis/dissertation” shall be completed by the student upon successful completion of the State Doctoral Examination.
In the form “Application for assignment of Bachelor thesis/diploma thesis/dissertation” the following data shall be entered in the STAG study agenda system in the following fields:
· Topic - Czech
· Topic - English
· Supervisor
· Principles of writing the thesis
· List of references
· The completed form “Application for assignment of Bachelor thesis/diploma thesis/dissertation” shall be printed and submitted (signed by the supervisor) to the Doctoral study office. 
B. Responsibilities of the Doctoral study office
The data entered in the STAG study agenda system shall be checked.
The data about the dissertation in the printed form “Application for assignment of Bachelor thesis/diploma thesis/dissertation” shall be checked and signed by the President of the Subject Area Board.
The assignment of the dissertation shall be registered; the form “Application for assignment of Bachelor thesis/diploma thesis/dissertation” shall be kept in the student’s file.
2. Submission and registration of dissertation data
A. Responsibilities of the students
The student shall be fully responsible for correctness and completeness of all data contained in the summary and the form “Qualification thesis data: Bachelor thesis/diploma thesis/dissertation”.
The student shall complete the summary form of the Bachelor thesis/diploma thesis/dissertation (see Annex No.1), which is available in the PdF-INFO Portal – templates, and place it as the last sheet of the dissertation.
In the form “Qualification thesis data: Bachelor thesis/diploma thesis/dissertation” the student shall complete the data about the dissertation in the STAG study agenda system in the following fields:
· Title of dissertation
· Title in English
· Summary
· Keywords
· Summary in English
· Keywords in English
· Length of dissertation
· Language of dissertation
In the same form the student shall upload into the STAG system the file or files containing the electronic version of the qualification thesis (including the presentation of the dissertation) using the following link: “LOAD FILE (Submit thesis in an electronic form)”.
The student shall print the completed form, sign and submit together with dissertation printouts for registering and inspection to the Doctoral study office. Each printout of the dissertation should be provided with a version on an electronic medium.
After final registering by the Doctoral study office, no changes can be made in the data (only browsing is permitted). 
B. Responsibilities of the Doctoral study office
The summary and the form “Qualification thesis data: Bachelor thesis/diploma thesis/dissertation” shall be checked.
The dissertation shall be registered and the form kept in the student’s file.
The final date for submitting the dissertation shall be entered in the STAG study agenda system (task Graduate – University qualification theses).
Once the appointed reviewers produce their reports, the Doctoral study office shall send copies of the reports to the student.
3. Publication of the course and results of dissertation defence
The authorized person at PdF UP Olomouc who is responsible for publishing the course of the dissertation defence and the results of the State Doctoral Examination is the Doctoral study officer.
Right after the dissertation defence the Doctoral study office shall enter the record of 
the course and results of the dissertation defence into the IS STAG system. 
The record can be entered in two ways:
- in the form of a digital record, i.e. scanned records of the course and results of the dissertation defence and converting to the .pdf format, all this using the following task: GRADUATE – UNIVERSITY QUALIFICATION THESES – bookmark FILES, the file to be saved in the field Course of dissertation defence,
- by entering or editing text in the IS STAG system, task GRADUATE – UNIVERSITY QUALIFICATION THESES – bookmark ASSESSMENT, the text to be entered in the field Course of dissertation defence.
An inseparable part of the record of the course and results of the dissertation defence entered in the IS STAG system are the names of present examiners, examination topics and the result of the defence.
Right after the dissertation defence the Doctoral study office shall enter the record of 
the course and results of the dissertation defence into the IS STAG system. The record shall be entered as verbal assessment using the following task:
GRADUATE – UNIVERSITY QUALIFICATION THESES – bookmark ASSESSMENT, the following fields to be completed:
· Date of defence.
· Verbal assessment.
· Examiner (name of the President of the Examination Board).
· The above specified data shall be entered in the IS STAG system only if the defence is successful.
Article 16
Conditions for Announcing the Dissertation Defence
Article 16 fully complies with the provisions of Article 45 of the SZŘ UP:
1. A doctoral student shall file an application for the Dissertation Defence with the relevant department of the faculty. A Supervisor’s statement as to whether the dissertation meets the requirements for its defence shall be attached to the application. The dissertation and the presentation shall also be attached to the application. The number of copies shall be determined by the Subject Area Board. Other required attachments may be determined by a Dean’s directive.
2. The relevant department of the faculty shall check all formal requirements for the application for the dissertation defence, whether the student has passed the State Doctoral Examination (if this has already taken place), and then the department refers the application to the Dean who appoints the Dissertation Defence Board pursuant to Article 46.
3. The dissertation shall be made available to the public at least 14 days before the date of its defence at a place stated in its presentation (usually the relevant department of the faculty). The external reviewers’ reports on the dissertation shall also be made available to the public at the same place and within the same period.
4. After receiving all reviewers’ reports on the submitted dissertation, the President of the Dissertation Defence Board shall propose to the Dean a time and a place for the Dissertation Defence. 
5. All members of the Dissertation Defence Board, the Supervisor and the doctoral student shall receive invitations for the Dissertation Defence not later than 20 days prior to the date of the defence. The external reviewers’ reports on the dissertation and the presentation thereof shall be attached to all invitations. 
6. In accordance with the instructions of the President of the Subject Area Board, the place and the date of the Dissertation Defence are published on the official notice board of the faculty, together with the place where the dissertation and the presentation thereof may be observed. 
7. A doctoral student may take the dissertation and the application for its defence back at any time during the preparation period for the defence, but not later than 5 business days before the date of its defence. The student may exercise this right only once during the course of his/her doctoral studies.
Article 17
Dissertation Defence Board
Article 17 fully complies with the provisions of Article 46 of the SZŘ UP. 
1. The Dissertation Defence Board is appointed by the Dean upon a proposal by the Subject Area Board. The Supervisor may not serve on the Board, but he/she is obliged to attend the dissertation defence.
2. The Dissertation Defence Board shall consist of a minimum of five members. The Board consists of its President, Vice-President and other academic and scientific staff of the faculty, UP, other universities and scientific centres, or other renowned professional experts. A minimum of two members of the Dissertation Defence Board shall be persons other than academic staff members employed by UP.   
Article 18
Dissertation Defence
Paragraphs 1 through 5 and Paragraphs 7 and 9 of Article 18 fully comply with the provisions of Article 47 of the SZŘ UP and are extended by the provisions of Paragraphs 6 and 8.
1. The course of the Dissertation Defence shall be managed by the President, or the Vice-President in the absence of the former, of the Dissertation Defence Board.
2. The due course of the Dissertation Defence is conditioned by the presence of the President, or Vice-President, at least one external reviewer and a minimum of two-thirds of members of the Dissertation Defence Board, during the whole course of the Dissertation Defence.
3. The Dissertation Defence is public, but its course shall be evaluated by the Dissertation Defence Board at a closed session.
4. During the dissertation defence, the doctoral student is introduced to the Dissertation Defence Board and asked to deliver a short presentation of the results of the dissertation. Then the reviewers’ reports on the submitted dissertation are read, the Supervisor presents his/her opinion and a discussion follows. The doctoral student is obliged to react to the external reviewers’ reports on the spot and answer any other questions asked by the Dissertation Defence Board.
5. Members of the Dissertation Defence Board shall be present during the assessment of the defence. The Supervisor may briefly present his/her opinion at a closed session held to discuss the Dissertation Defence, but shall not be present during the rest of the closed session of the Board. Apart from the Dissertation Defence Board members, the President of the Subject Area Board and the Dean may also attend the assessment. 
6. The right to attend the dissertation defence is also granted to the Vice-Dean for doctoral study at PdF UP.
7. Members of the Dissertation Defence Board decide by a secret vote on whether the doctoral student has successfully defended the dissertation, or not. Each member of the Dissertation Defence Board shall have one vote. A majority of members present is required for a decision to be adopted. The following grading applies: “prospěl/a” (= “passed”) or “neprospěl/a” (= “failed”). 
8. If the Board cannot decide on “passed” or “failed” by a majority of all members present, the voting shall be repeated until a decision is achieved.
9. The President of the Dissertation Defence Board shall immediately inform the doctoral student of the results of the dissertation defence. The student shall sign a declaration stating that the President has informed him or her of the result.
10. If the student has not successfully defended the dissertation, the President of the Dissertation Defence Board shall inform the student of the result and instruct him or her on how to rewrite the dissertation. 
11. A report shall be made on the course and result of the dissertation defence, which shall be signed by the President of the Dissertation Defence Board and its members present. The original copy of such a report shall be deposited with the relevant department of the faculty.
12. After the dissertation has been rewritten, a doctoral student may not retake the dissertation defence more than once, and not earlier than six months after the first defence. The deadline for retaking the dissertation defence is the maximum length of study pursuant to Article 32, paragraph 3 of the SZŘ UP.
Article 19
Due Termination of Doctoral Studies
Article 19 fully complies with the provisions of Article 48 of the SZŘ UP:
1. A doctoral student who has passed the State Doctoral Examination and defended the dissertation has graduated from a doctoral degree programme. At a student’s request, the faculty shall issue a confirmation of termination of studies.
2. UP shall award a doctoral degree programme graduate with a university diploma and a supplement thereto, which shall include his/her name and surname, name of the doctoral degree programme of study, name of the field of study and the academic degree conferred. Graduates shall receive the university diploma at a festive graduation ceremony. The university diploma shall be signed by the Dean and by the Rector. 
3. The date of due termination of doctoral studies shall be the date of passing the State Doctoral Examination or defending the dissertation, whichever shall come later.
Article 20
Principles of Foreign Language Examinations as Part of Completing Doctoral Degree Programmes of Study at PdF UP in Olomouc
1. Every student of Doctoral Degree study programme at PdF UP is required to pass examination from at least one foreign language. The specific form of the foreign language examination is based on applicable accreditation of the respective study programme and field of study.
2. Foreign language examinations within the Doctoral degree programme of study at PdF UP are guaranteed and organised by the Chairperson of the Subject Area Board for the Doctoral Degree Programme. The Chairperson of the Subject Area Board may appoint another person for organizing such examinations.
3. A primary foreign language is hereinafter specified as foreign language I, and a secondary foreign language as foreign language II. The terms foreign language I and foreign language II stand for one of these languages: English, German, French or Russian. A student is required to prove his/her active knowledge of such language by taking an examination in accordance with the form stipulated by accreditation of a respective Doctoral Degree study programme.
4. In exceptional cases, the Subject Area Board may also approve another world language, however always with the approval of the Vice-Dean for Study Affairs at PdF UP. Language once selected may only be changed during the period of study on the basis of a decision granted by a respective Subject Area Board.
5. 5) Specifications for examinations from foreign language I and foreign language II. are defined for the entire faculty, regardless of a specific Doctoral Degree Programme of study: 
a) The Foreign language I examination is taken in front of an expert board. The examination board has three members, and is appointed by the PdF UP Dean, based on a proposal made by the Chairperson of the Subject Area Board for the Doctoral Degree programme of study, presented to the Vice-Dean for Study Affairs at PdF UP. The examination board includes two philologists from PdF UP (in case of French language, optionally 1 philologist from UP), who assess the examination from a linguistic perspective. The Chairman of the examination board is an expert guarantor, approved by the Subject Area Board for the respective Doctoral Degree programme of study, who mainly assesses the scholarly level of presentation. 
b) As part of completing foreign language I, students are upon registration for an announced examination date required to submit an abstract of their presentation in foreign language in the extent of 1,800 to 3,200 characters. A student shall deliver or personally submit this abstract in electronic form, at least five days prior to the examination date to the Chairperson of the examination board.
c)  The foreign language I examination from English, French, German and Russian language is taken orally, in the form of public presentation, which must meet the following criteria: 
1. it relates to a particular issue of dissertation, 
2. it utilises findings from resources and literature in the examined foreign language,
3. it meets the recommended time limit for actual presentation and discussion for feedback verification, answering questions from the board or the plenum.
d) Specifications for foreign language II. examination are regulated by the Subject Area Board, which guarantees individual Doctoral degree programme of study. Knowledge of foreign language II. is verified and confirmed in the doctoral student’s study credit book by his/her supervisor. 
e) If another foreign language is exceptionally stipulated, the examination board is in accordance with Section 2, Art 2 of this Directive approved by the PdF UP Dean, based on a proposal by the Vice-Dean for Study Affairs. 
Article 21
Recognition of Examinations
1. A student in the Doctoral Degree programme of study, who already completed his/her studies in a programme at UP or at another university in the Czech Republic or abroad, or who already undertook such programme of study can apply to the Dean for recognition of some examinations already taken or a part of his/her study.
2. A student must provide due documentation about successful completion of his/her examination or a part of study. The application is reviewed based on the documented materials by an expert guarantor or guarantors, appointed within the Doctoral programme of study with examining the discipline, for recognition of which a student is applying, and furthermore a Chairperson of the Subject Area Board for the given Doctoral Programme of Study. Recognition of examinations taken or a part of study in accordance with Art 27 of the SZŘ UP, Clause 4), is not possible, if these study requirements were completed by the Doctoral student more than 3 years prior to his/her recognition application. 
3. An examination taken at a lower study degree including the state final examination (except foreign languages) shall not be recognized within the Doctoral Degree Programme. 
4. The Dean of PdF cannot through a procedure according to Act 27 of the SZŘ UP recognise a state doctoral examination taken and defence of dissertation carried out at other universities in the Czech Republic or abroad. 
5. Examination from foreign language I. and foreign language II. can further be recognised if a student of this foreign language completed a final state exam as part of completing a relevant Master’s or Post-Bachelor Master’s field of study with focus on philology. Such foreign language examination shall be recognized by the Chairperson of the Subject Area Board for the Doctoral degree programme of study, once an attested document about successful completion of such examination has been submitted.
Part II
Study in doctoral degree programmes in the credit system
Article 1
Basic principles of study in the ECTS credit system
1. In the credit system, credits are awarded in all study courses of the respective study programme (field of study).
2. A total of 60 credits are allocated for one academic year; the minimum amount of credits for enrolment in the following year is 40.
3. The individual pace of the study can be slowed down by achieving a minimum of 40 credits from the recommended 60 credits, or accelerated by achieving a maximum of 90 credits in an academic year.
4. Credits are obtained by completing various courses and other requirements of the study programme.
5. Credits in doctoral degree programmes are obtained not only by completing the courses but also through scientific-publication activity, artistic or educational activity. A part of the credit system is taking the state doctoral examination and dissertation defence.
6. The standard length of study means the length of study in an accredited study programme. The standard length of study expressed in academic years corresponds with the overall number of credits.  In case of the standard length of study of three years (in both full-time and combined form of study) the total number of credits required for completion of study is 180. In case of the standard length of study of four years (in both full-time and combined form of study) the total number of credits required for completion of study is 240.
7. A transfer between the three-year and four-year form of study in the doctoral degree programme is permissible only in exceptional cases based on a recommendation of the Subject Area Board of the doctoral degree programme. Such transfer shall be approved by the Dean according to the recommendation of the Subject Area Board of the doctoral degree programme.
Article 2
Course of Study
1. The study consists of the following three parts: 
· Study part (lectures, seminars and individual study) and completion of mandatory and core elective disciplines of study, as specified by the accreditation of the respective doctoral degree programme;
· Scientific or artistic part (scientific-research, publication and artistic activity) – completion of scientific, artistic and publication activity in a minimum extent as specified by the accreditation and Article 9, Part I, Paragraph 9 of this Directive;
· Educational part (teaching and related activities) – completion of specified educational activity as stipulated by the accreditation and the conditions of the department of the student’s doctoral degree programme.
2. Of the mandatory 180 credits required for the completion of the doctoral degree programme in the three-year form 50 credits must be obtained by taking disciplines (lectures, seminars and consultations) accredited under the doctoral degree programme, at least 50 credits by undertaking scientific-research, publication or artistic activity, at least 20 credits by undertaking educational activity. 20 credits must be obtained by successful completion of the state doctoral examination and 40 credits by successful defence of the dissertation. 
3. Of the mandatory 240 credits required for the completion of the doctoral degree programme in the four-year form, at least 50 credits must be obtained by taking disciplines (lectures, seminars and consultations) accredited under the doctoral degree programme, at least 80 credits by undertaking scientific-research, publication or artistic activity, at least 50 credits by undertaking educational activity and other related activities. 20 credits must be obtained by successful completion of the state doctoral examination and 40 credits by successful defence of the dissertation. Credits awarded for specific activities undertaken by students of the doctoral degree programme Education (four-year study) shall be governed by the accreditation of this field of study.
4. The disciplines carried out under the doctoral degree programme are divided into a group of mandatory (A) – 7 credits and core elective (B) – 5 - 7 credits. The structure and number of courses to be taken must comply with the accreditation of the respective doctoral degree programme. 
5. A student of the doctoral degree programme can obtain credits by studying at a different faculty including foreign faculties (credit transfer), provided the student was sent to such faculty to fulfil the individual study plan and provided that such faculty has a credit system in place. Recognition of these credits shall be decided by the Vice-Dean of PdF UP for doctoral study. Before a student is sent to a different faculty, the possibility of credit recognition must be negotiated with the supervisor and the Vice-Dean of PdF UP for doctoral study. If a student of the doctoral degree programme takes lectures or seminars at a different faculty, the syllabi of these lectures or seminars signed by the guarantor must be submitted for assessment.
6. Completion of a discipline shall be recorded by the President of the Examination Board or Guarantor into the credit book and the STAG study agenda system (the result of an examination can also be recorded into the credit book by the respective official for doctoral study). Similarly to the Master’s study, also in this case the students of the doctoral degree programme are assessed for achieving certain performance or product. The mark for completion is expressed by prospěl (passed) – neprospěl (failed). In case of "neprospěl" (failed) the student of the doctoral degree programme has an opportunity to submit a retake application to the respective guarantor.
7. If a student of the doctoral degree programme obtains a minimum number of credits (40) in the recommended structure according to the accreditation of the respective doctoral degree programme, such student shall advance to the following year. Enrolment in the following year shall be organized by the Doctoral study office.
8. If a student of the doctoral degree programme fails to obtain the required number of credits by undertaking educational activity (this can especially apply to students of the doctoral degree programme in the combined form of study), such student is permitted to obtain the remaining number of credits by undertaking scientific-research, artistic or publication activity.
9. For the first academic year a student of the doctoral degree programme must obtain at least 40 credits, for the second academic year also a minimum of 40 credits. If a student fails to obtain the required number of credits, the supervisor shall propose termination of study in the assessment of the respective academic year.
10. A student of the doctoral degree programme can apply for the State Doctoral Examination in the three-year form upon obtaining a minimum of 80 credits (provided that the student successfully completed all mandatory and core elective courses according to the study plan the respective accredited field of study). A student of the doctoral degree programme can apply for the Dissertation Defence upon obtaining a minimum of 140 credits (provided that the student successfully completed all mandatory and core elective courses according to the study plan the respective accredited field of study).
11. A student of the doctoral degree programme can apply for the State Doctoral Examination in the four-year form upon obtaining a minimum of 120 credits (provided that the student successfully completed all mandatory and core elective courses according to the study plan the respective accredited field of study).
A student of the doctoral degree programme can apply for the Dissertation Defence upon obtaining a minimum of 180 credits and successful completion of the State Doctoral Examination. 
Article 3
Recommended distribution of credits in doctoral degree programme courses
1. Recommended distribution of credits in three-year doctoral degree programme 
	
	Year 1
	Year 2
	Year 3
	SZDZ *
	ODP **
	Total

	Type A disciplines
	min. 7

	
	
	
	
	35


	Type B disciplines
	min. 5
	min. 5****

	
	
	
	15


	Scientific, publication and artistic activity*****
	min. 9
	min. 9****
	min. 5**** 
	
	
	50

	Educational activity ***
	min. 5
	min.5****
	min. 5****
	
	
	20

	Total
	40
	40
	40
	20
	40
	180


*     State Final Doctoral Examination.
**   Submission and successful defence of the dissertation.
*** If a student does not obtain the required 20 credits for educational activity, the same amount of credits can be obtained for scientific, publication or artistic activity.
**** Only if credits were not obtained in the previous year of study.
***** A maximum of 15 credits can be recognised throughout the whole study.
2. Recommended distribution of credits in four-year doctoral degree programme
	
	Year 1
	Year 2
	Year 3
	Year 4
	Total

	Type A disciplines
	X
min. 7
min.28*****
	X
min.14*****
	
	
	min. 35
42*****

	Type B disciplines
	X
min. 5
min.0*****
	X
min.14*****
	X
min.0*****
	
	min. 15
min.14*****

	Scientific, publication and artistic activity*****
	X
	X
	X
	X
	min. 80
min.110*****

	Educational activity ***
	X
	X
	X
	X
	min. 50
min. 14*****

	State Doctoral Examination
	
	
	
	
	20*

	Dissertation Defence
	
	
	
	
	40**

	Total
	60
	60
	60
	60
	240


X – this activity must be undertaken in the respective year
*     State Doctoral Examination.
**   Submission and successful defence of the dissertation.
*** If a student does not obtain the required 50 credits for educational activity, the same amount of credits can be obtained for scientific, publication or artistic activity.
**** Only if credits were not obtained in the previous year of study.
***** The specified data apply to the students of the doctoral degree programme Education (four-year study) and correspond with applicable accreditation. During the first year of study a student can submit a written application to move one examination of type A discipline to the second year.
****** A maximum of 15 credits can be recognised throughout the whole study.
Final and joint provisions
 
1. This Directive invalidates a part of the Methodological instruction of the Dean of PdF UP No. 1M/2009, which deals with the specification of doctoral degree programmes performed at PdF UP.
2. This Directive invalidates a part of the Directive of the Dean of PdF UP No. 3S/2011, which deals with the specification of doctoral degree programmes performed at PdF UP.
3. This Directive invalidates a part of the Methodological instruction of the Dean of PdF No. 1M/2011, which deals with the specification of doctoral degree programmes performed at PdF UP.
4. This Directive shall come into force and effect on the date of issue.
In Olomouc, 15 September 2014
 
                                                                               doc. Ing. Čestmír Serafín, Dr. Ing-Paed IGIP
                                                                                           Dean, PdF UP, Olomouc
Annex 1 – Awarding credits to various activities of students in doctoral degree programmes
1 Study
	
	Number of credits

	Completion of a mandatory discipline (A) from the faculty offer
	7

	Completion of a core elective discipline (B) from the faculty offer
	5 - 7

	Completion of the State Doctoral Examination
	20

	Submission and defence of the dissertation
	40


2  Scientific-research and publication activity
	Professional book (type of result B - according to applicable methodology *)
	30 (co-authorship share) 

	Chapter in a professional book (type of result C - according to applicable methodology *)
	15 (co-authorship share)

	Article in a professional periodical (type of result J, i.e. Jimp, Jsc, Jnon-imp., Jrev.  - according to applicable methodology *)
	15 (co-authorship share)

	Article published in a collection registered in the SCOPUS database or indexed in the Conference Proceedings Citation Index database (according to applicable methodology *)
	10

	Peer reviewed article in the Czech language published in a journal from the list of reviewed non-impacted journals*)
	5

	Peer reviewed article in a foreign language published in a journal from the list of reviewed non-impacted journals*)
	7

	Peer reviewed article beyond the list of creditable outcomes;
	3

	Review 
	3

	Each citation of an own paper by a different author
	2 (in a foreign country 4)

	Active participation in a scientific conference involving nationwide participants
	7

	Active participation in a scientific conference involving international participants held in the Czech Republic
	10

	Active participation in a scientific conference involving international participants held abroad
	15

	Poster at a conference held in the Czech Republic  
	2 (co-authorship share)

	Poster at a conference held abroad
	5 (co-authorship share)

	Involvement in a research project in the Czech Republic
	10

	Involvement in an international research project.
	15


Credits awarded for specific scientific-research and publication activity undertaken by students of the doctoral degree programme Education (four-year study) shall be governed by the accreditation of this field of study.
* Methodology for assessing the results of research organizations issued by the Research, Development and Innovation Council, applicable for the respective year.
1. With respect to possible delays caused the long publication process, students are permitted to obtain respective credits by submitting their papers for publication and submitting a written confirmation of the editorial office. No credits shall be re-awarded for the actual publication.
2.  If a presentation is also published, no credits are awarded again.
3. Artistic activity – Music and fine arts segment
	Artistic outcome of A category according to RUV methodology 
	15

	Artistic outcome of B category according to RUV methodology 
	10

	Artistic outcome of C category according to RUV methodology 
	5

	Artistic outcome of D category according to RUV methodology 
	3


4.  Educational activity

	University courses
	1 for 1 lesson a week, maximum of 10 per semester
	

	Development of a teaching aid or study material
	5 
	

	Work in a counselling centre or a similar facility
	5 per semester
	applies only to full-time study


Credits awarded for specific educational activity undertaken by students of the doctoral degree programme Education (four-year study) shall be governed by the accreditation of this field of study.
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Annex 3 
Application form - recognition of scientific-research placement
Name:
Surname:
Study programme:
Field of study:
Form of study:
Year:
Dissertation topic:
Name and address of the accepting institute:
Date of placement:
Brief description of placement content (activities, outcomes):
Signature:
Supervisor’s statement:
Statement of the President of the Subject Area Board:
Statement of the Vice-Dean for science, research and doctoral studies:
Annex: Confirmation of the accepting institute:
� A student of the doctoral degree programme can obtain a maximum of 20 credits (three-year study) or a maximum of 50 credits (four-year study) for this category. An exceptional share in educational activity will be settled by means of extra scholarship, which will be, on the supervisor’s proposal, assessed and proposed by the President of the Subject Area Board based on the table of recommended amounts of extra scholarship granted to students of the doctoral study proposed by the Vice-Dean for science, research and foreign affairs. Final approval and granting of the scholarship is fully at the Dean’s discretion.





